Northumberland County Council 
JOB DESCRIPTION

	Post Title: Early Years & Childcare Performance Partner
	Director/Service/Sector   Children’s Services Group,
Early Years and Schools Service
	Office Use

	Band: Band 6

	Workplace: County Hall Morpeth /Agile Working/WorkSmart
	JE ref: 4143
HRMS ref:

	Responsible to: Early Years Consultant
	
	Date: June 2024
	Manager Level: 
	

	Job Purpose:  
· To contribute to the wider strategic intent of NCCs educational directorate by supporting the quality assurance process in relation to providers’ delivery of the Statutory EYFS with an aim of every child being school ready and improving outcomes for disadvantaged children.


	Resources
	Staff
	None.

	Finance
	None.

	Physical
	Resources associated with training.

	Clients
	Early Years Practitioners, Early Years and Childcare Providers, Childminders and Families.

	Duties and key result areas:

1. Challenge and support for all providers to successfully implement the EYFS statutory framework by providing information, advice and guidance on how to meet current legislation and ensure legal requirements are met, promoting best practice.   
2. Keep abreast of emerging local issues and disseminate knowledge with the wider Early Years Team through liaison with regional colleagues, including Ofsted Link Inspectors and monitoring of Ofsted inspection reports.
3. Provide targeted support for priority settings including the implementation of support plans.
4. Provide support, develop and deliver training as part of SLA services e.g., supervision and appraisal for managers, support with self-evaluation, and delivery of quality improvement projects in line with service priorities.
5. Keep abreast of the most recent guidance and statutory requirements associated with safeguarding and welfare legislation. Develop and lead in the dissemination of knowledge and key messages with providers and the wider team.
6. Monitor and report on sufficiency of Early Years provision to inform the Early Years Sufficiency Audit and support the implementation of actions as outlined in team procedures including supporting the development of newly proposed provision and the delivery of information briefings to potential new childminders and potential new group provision
7. Support early years providers to use NCC IT systems which support the delivery of early years entitlements including the Passport, Wizard and virtual training platform.
8. Oversee the effective implementation of the statutory Two-Year Progress Check in line with agreed procedures for assessment.
9. Facilitate multi-professional working to support information sharing, improve standards, promoting effective transition and partnership working.
10. Work in partnership with the Families Information Service to ensure relevant information and marketing of childcare provision is widely disseminated and sufficient childcare places are available to all those in need of provision. 
11. Participate in the identification of personal training and development needs and make full use of training opportunities through the performance management process as well as assist, where appropriate and necessary, with the training and development of fellow employees working at all times within an equal opportunities and anti-discriminatory framework.  

The duties and responsibilities highlighted in this Job Description are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and extent of the post and the grade has been established on this basis.

	Work Arrangements

	Transport requirements:

	Travel will be mainly within an identified locality but there will also be a requirement to work countywide.

	Working patterns:

	The post will require some flexibility with working hours to support networks and deliver training in evenings and occasionally at weekends.  The County Council flexi system is applicable to the post.


	Working conditions:
	In line with NCCs Worksmart policy, working may take place in a range of locations including office base, schools, settings, childminder premises and own home.

















Northumberland County Council 
PERSON SPECIFICATION

	Post Title: Early Years & Childcare Performance Partner
	Director/Service/Sector:	Children’s Services Group,
Early Years and Schools Service
	Ref: 4143

	Essential
	Desirable
	Assessment 

	Qualifications/ Training
	
	

	· Childcare and Early Years qualification minimum level 3 (or equivalent)
· Good level of general education, including level 2 (or equivalent) in English & Maths.
· Commitment to ongoing professional development
	· Degree in Childcare or Education 
· Other relevant qualifications 
	· Application form
· Copies of certificates

	Experience
	
	

	· Working in Ofsted registered early years provision and/or schools.
· Experience of managing an Ofsted registered Early Years provision.
· Working with under and over 5’s
· Developing and implementing procedures 
· Experience of team work and multi-agency working
· Dealing with child protection and Early Help concerns

	· Experience of working with families and contributing to the development of services within the community
· Development and delivery of training to groups and individuals

	· Application form
· Interview
· References
· Presentation
· Group discussion


	Knowledge and skills
	
	

	· Detailed knowledge and understanding of OFSTED registration process.
· Detailed knowledge and understanding of Early Years Foundation Stage (EYFS) and other relevant legislation related to the Childcare Act 2016.  
· Ability to write reports and keep accurate record.
· Ability to use NCC IT systems including Microsoft packages. 
· Ability to research and present information effectively.
· Good communication skills both written and oral. 
· Ability to interpret and implement policy into practice. 
· Knowledge and experience of Early Help services.
· Knowledge of the SEND Code of Practice.

	· Knowledge and experiences of Northumberland Child Protection procedures.
· Knowledge of the Northumberland Local Offer.
· Knowledge of the Northumberland Early Years Code of Practice.
	· Application form
· Interview
· Presentation


	Disposition
	
	

	· Actively promotes anti-discriminatory & inclusive practice.
· Can deal with difficult situations in a calm and professional manner.
· Excellent organisational skills and able to work to deadlines.
· Advocate for children improve outcomes, wellbeing and school readiness.
· Able to work independently and collaboratively as part of a team. 
· Ability to identify and plan own training and developmental needs.
· Ability to work with a range of people in a sensitive manner, maintaining confidentiality and remaining impartial.
· Ability to support and challenge providers and colleagues to improve outcomes.
· Proactive, solution focused and committed to making a positive contribution to the wider team and service area.
	
	· Application form
· References
· Interview

	Physical, mental and emotional demands
	
	

	· Driving to multiple locations across the county, sitting for long periods of time and an occasional need for lifting and carrying equipment and resources.
· Ability to remain calm under pressure.
· Ability to respond to unpredictable and time sensitive situations relating to children.
· Ability to deal with conflicting demands.
· Lone working and risk assessment, including visits to childminder homes. 
· Able to have lengthy periods of concentrated mental attention
	
	· Application form
· References
· Interview




	Other
	
	

	· Commitment to working with others to keep children safe.
· Commitment to and understanding of the principles of Equal Opportunities for all, in employment and delivery of services.
· Able to meet the travelling requirements of the post.
· Able to work flexible hours (some evening and occasional weekend working is required).

	
	




Key to assessment methods; (a) application form, (i) interview, (r) references, (t) ability tests (q) personality questionnaire (g) assessed group work, (p) presentation, (o) others e.g. case studies/visit
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